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To access the Teacher web portal, please click below:
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Welcome to SubConnect!
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Click on

SubConnect B Absences ~

Q, Search
Announcen + New Absence

Welcome to SubConnect!
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You will be directed to a screen like the one below. Fill out all the information below; Address, Reason,
Start/End Date and Time and the days of the week to the left. To turn off a day of the week, simply click

the white circle.

Create Teacher Absence

General

Teacher: Ally Meyer

1st Grade Teacher

Berlin Middle Schoal  Change

Select Address

Select Reason

Schedule
Start Date: 0211472019
End Date: 0211472019
Start Time:

End Time:




* Ifthe jobis No Sub Required (NSR), you
change the job to NSR.

* If youdo need a sub, you ca

next to Substitute Required and this will
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that want to fill that
position. When thi

Substitute

@ Substitute Required

Requested Substitute:
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u will be

T StartDate T End Date T StartTime T End Time T School AT District T Subject

2/14/19 2/14/19 7:40 AM M District Office Berlin Area Schoc tric 1st Grade Teacher
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Teachers: Download the “SubConnect for Teachers” app on your mobile phone.
iPhone download

Android download

Follow the same pro me information and steps

to guide you through th
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